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INTRODUCTION 



Background 

Under a memorandum of understanding signed on March 30, 1984, the Mayor 
of the City of New York, the Governor and the Chairman of the Municipal 
Assistance Corporation (MAC) agreed to initiate several economic 
development projects for Mew York City. One initiative that was proposed 
in this memorandum involves the allocation of MAC monies for the 
expansion and improvement of basic literacy education (BE) and English 
for Speakers of Other Languages (ESOL) instruction for adults and older 
youth. The principal purpose of this adult literacy initiative is to 
provide the opportunity sought by thousands of adults and older youth to 
raise their reading and English language abilities to the point where 
they are eligible for training programs and employment in growing sectors 
of the economy. A secondary purpose is to improve the city's basic 
skills delivery system in order to reduce adult illiteracy in future 
years. Expenditures for this initiative are intended to extend the 
existing program capacity currently funded by the Adult Education Act 
(AEA) and administered by the New York State Education Department. Thus, 
the literacy expansion effort is operated as a collaborative effort 
between City and State officials; its formal label is the New York City 
MAC/AEA Adult Literacy Initiative. 



Three programmatic areas are addressed in the MAC/*\EA Adult Literacy 
Initiative. These are: 

• Expansion of the available adult education instructional 
services provided by the Board of Education, CUNY colleges and 
not-for-profit, community- based organizations, and improvement 
of the instructional services available with an enriched per 
hour expenditure. 

§ Establishment of auxiliary literacy services within the three 
public library systems; and 

• Strengthening of the infrastructure of the city's literacy 
providing caoacity through an intensive staff development and 
technical assistance effort for literacy programs operated in 
adult education centers and in high schools. 



The total expenditures from the city's MAC funds for these three areas 
are expected to total 35 million dollars over the four years of the 
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Initiative (1984 - 1987). The development of Guidelines *or the 
expenditure of the MAC monies and the monitorinq of implementation in all 
three program areas is supervised by the Office o* the Msyor. 



To address the third proqram area of staff development and technical 
assistance, the Office of the Mayor has awarded a contract to Literacy 
Assistance Center, Inc., a non-profit technical assistance comoration. 
Under this MAC contract, the primary function of the Literacy Assistance 
Center (LAC) is to support the public and private institutions in the 
city that provide adult literacy services, includinq community-based 
organizations, colleqes, public libraries and the New York City school 
system. The specific tasks outlined in the Literacy Assistance Center 
(LAC) contract are quite varied. One ma.ior responsibility involves the 
desiqn and development of a manaqement information system for the 
city-wide adult education expansion effort. Known as the Adult Literacy 
Information and Evaluation System (ALIES), this data base stands as the 
most comprehensive system in the field of adult literacy instruction. 



Focus of the ALIES Desiqn 

The ALIES desiqn presented in this document has a three-fold purpose, 
namely: (a) to describe the backqround factors that have influenced the 
development of ALIES; (b) to define the conceptual framework for the 
system; and (c) to outline the specific data collection ulan and 
procedures for this city-wide data base. The desiqn is one that can be 
implemented within the context of the New York City adult education 
system in both a timely and accurate manner. Moreover, the ALIES desiqn 
is likely to have some utility for other adult literacy initiatives in 
the United States. The desiqn is presented in the three sections which 
follow Process of System Development, Conceptual Framework, and 
Methodoloqical Plan. In addition, supplemental materials are available 
throuqh the Literacy Assistance Center (see Appendix B for a complete 
list). 



PROCESS OF SYSTEM DEVELOPMENT 



The 1984 - 1985 program year has provided an opportunity for the Literacy 
Assistance Center to assess the status of the adult education system in 
New York City. As it is presently constituted, this system includes the 
Literacy Providinq Aqencies (LPAs), namely the Board of Education (BOE), 
the City University of New York (CUNY), and the Community Development 
Agency (CDA). Each of these LPAs, in turn, operates various adult 
literacy instructional programs aimed toward improving the reading and/or 
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Fnalish lanquaae abilities of adults and older youth. The Board of 
Education and many of the individual oroqrams received fundinq from the 
State Education DeDartment (SEP) Drior to the initiation of the MAC/AEA 
proqram, while ethers are receivinq dollars for instructional services 
for the first time. 



The variable size of the Literacy Providinq Aqencies, their institutional 
resources and suDDort, their exDerience in the field of literacy for 
adults, and the differences in their budqets for adult literacy services 
results in several disparities amonq these intermediate orqanizations and 
their individual instructional Droqrams. To develop a city-wide 
manaqement information system, then, LAC has r.ad to work with these 
differences and desiqn a system that would function equally well for all 
of the LPAs and their respective oroqrams. In addition, LAC has had to 
coordinate its pi a., with the existinq documentation system and data 
collection needs of the State Education Department. The resolution of 
these issues has been important to the development of the ALT ES desion. 
Therefore, each is discussed in some detail so that the manaqement 
information system plan presented here can be understood and evaluated in 
view of the context of the New York City adult literacy system. 



One important backqround factor is that each of the Literacy Providinq 
Aqencies has a system already in place to collect oroqram-related data, 
and these systems are quite varied. For instance, the Board of Education 
has a data base for all of its literacy classes that is stored on its 
central mainframe computer. Throuqh this computerized file of individual 
student data, the Board qenerates periodic reports on its literacy 
proqrams. In contrast, each of CUNY's eleven colleqes that now operates 
a literacy proqram has its own manual system for data collection. While 
there is potential for unifyinq this system and utilizino CUNY's main 
computer system, no definitive decisions have been made about 
comouterization of student data. A further contrast within the city-wide 
system is the community-based orqanizations (CBOs) that operate throuqh 
fundinq from CDA. Each of these individual literacy oroqrams has manual 
procedures in place to collect the data they need, but there is no 
uniformity amonq these orqanizations or between them and the Board or 
CUNY. Only a few CBOs have computers and they are all utilized for 
instructional purposes. These varied approaches to recordkeeoinq and 
disparate capabilities for comouterization have to be considered in the 
city-wide plan for a manaqement information svstem. 



Another important awareness with reqard to the AI.IES desion resulted from 
the first data collection effort that took Dlace in the fall of 1W. 
All oroqrams particioatinq in the MAC initiative received traininn in the 
use of the Ouarterly Report Form and were instructed to complete the form 
for the first reoortinq period, July throuqh SeDtember 30, IW. The 
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process was sr lewhat delayed, however, by late funding, proqrams' 
reactions to extensive data collection requirements, and the time it took 
to develop the report forms and procedures. Initial plans for the 
development of ALIES to be implemented in FY '85 included the collection 
of individual student data as well as Droqram data. While all parties 
Involved believed the collection of individual student data provides 
better information on programs and student progress, it became obvious 
early on that this would be difficult to do in the first fiscal year. 
The collection of individual student data was a problem because proqrams 
had already started and would need to redo their record keepinq 
procedures as well as transfer information already collected. Ouestions 
of procedures, confidentiality, and uniformity would be difficult to 
resolve. It was decided, therefore, to work on developinq a system of 
collectlnq Individual student data for the next fiscal year. From this 
experience, LAC has learned that the initiation of a management 
Information system requires a series of pilot tests with literacy 
programs, as well as a streamlinlnq of the data collection process. 
Moreover, on-site technical assistance is needed by some literacy 
programs that have not maintained extensive student records 1n the past. 
These additional support activities should facilitate the timely and 
accurate completion of all data collection forms for the Adult Literacy 
Information and Evaluation System. 



A third issue that relates to the ALIES desiqn is that system actors are 
interested in a wide range of questions about the activities and outcomes 
of adult education proqrams. The Data Collection Policy Committee 
convened by LAC staff has identified over ten cateqories of questions 
they would Hke to have answered. These ranqe from questions about 
time-on-task and student characteristics to questions about proqram 
effectiveness and patterns of student qrowth. In addition, the Office of 
the Mayor h**- qenerated questions about the deqree and quality of proqram 
Implementation and the relationship between proqram variables and proqram 
impact. Clearly, all of these questions cannot be answered by the ALIES 
data base. Rather, they require extensive research and the generation of 
data through other quantitative and qualitative methods. ALIES, 
therefore, needs to be viewed as one large element 1n the overall data 
system being developed for New York City adult literacy programs. 



The fourth point to consider is the progress that the Literacy Assistance 
Center has made 1n integrating the city and state reporting and data 
collection requirements. Through an ongoing negotiation process, SED 
personnel have agreed to fold their reporting requirements together with 
the c1ty-w1de system. The development of one data base, with data 
elements that will meet the needs of the State and the City, and unified 
procedures will ease the data collection efforts undertaken by literacy 
programs. In addition, it will provide the MAC/AEA system with 
comparable city-wide data for use in program monitoring, evaluation and 



research, and in-depth investigations. The continued movement toward an 
integrated system of data collection, therefore, will improve tne final 
results of the ALIES system. 



Finally, the fifth issue that relates to the ALIES design is the need for 
confidentiality of student identity. Some adults do not wish to have 
Information about themselves kept by the literacy program in which they 
are participating. Some do not object to personal Information being kept 
by the agency in which they are Involved, but object to another agency 
collecting such information. The ALIES is being designed to protect the 
confidentiality of the program participants. No names need to be 
recorded for the student information to be part of the city's data base. 
An identification code is being used for each student, so that individual 
students cannot be identified by persons outside of the individual 
programs. No t -her identifying data elements, such as social security 
numbers, will be recorded. To provide additional security, each program 
has been assigned an identification code and access to the system itself 
is restricted through a procedure using passwords. Thus, problems of 
confidentiality are minimized. 



As these points make clear, devising a management information system for 
the MAC /A E A Adult Literacy Initiative h3s involved many trial efforts and 
extensive development activities. It also has required the participation 
of many system actors over a period of several months. Through the 
assistance and cooperation of the Data Collection Policy Committee 
including representative? from the Office of the Mayor and the State 
Education Department, however, a plan has been devised which meets the 
needs of the adult literacy system in New York City. The details of the 
ALIES system are outlined in the following sections. 



CONCEPTUAL FRAMEWORK 



The management information system for the New York City Adult Literacy 
Initiative is a uniform, city-wide data base that contains both 
program- related and individual student data. The organizational 
framework for ALIES is based on the four functions or utilizations of 
this data base, namely tracking, monitoring, evaluation and research, and 
In-depth Investigations. This framework was selected because it provides 
a comprehensive means of organizing the varied questions and concerns 
related to the city's literacy initiative. Furthermore, the framework 
provides a clear method of linkinq the data collection forms and 
activities to the system's output reports. Each of tne four elements of 
the framework and related issues and questions are discussed in the 
paragraphs which follow. 



Tracking 



A primary objective of the ALIES is to provide information on the degree 
and quality of program implementation. In the case of adult literacy 
1nstru:tional programs, this involves Information on the student 
population served and the specific operations and activities of literacy 
programs. These data are essential to an understanding of the 
descriptive characteristics of the adult education system in New York 
City. Moreover, they are crucial in an interpretation of program outcome 
results. 



The questions associated with the tracking component of ALIES include: 

1. How many students are enrolled in literacy programs? 

2. What are the demographic characteristics of these students? 

3. How many literacy programs operate in the city? 

4. What specific instructional services do these programs offer 
to adults and older youth? 

5. When do theie programs offer their services and when do most 
students attend? 

6. What other program services are provided? 

7. How many contact and instructional hours do these programs 
provide? 



Information gathered through ALIES will answer these questions and 
provide a better understanding of the degree and quality of 
implementation in adult literacy programs. 



Monitoring 

Another objective of the city-wide ALIES system 1s to assess the degree 
to which literacy programs are meetinq the goals specified in their 
contracts. This requires information on the discrepancy between orlqinal 
program projections £.nd actual program operations. Such information is 
critical to a determination of individual program compliance as well as 
an assessment of the overall status of the Adult Literacy Initiative. 



The questions associated with the monitoring component of ALIES include: 

1. What are the actual numbers of students served in these 
programs as compared to the original projections? 

2. What are the actual numbers of contact and instructional hours 
provided by these programs as compared to the original 
projections? 

3. What are the actual reading, math, and ESOL levels for 
students compared to those projected by the literacy programs? 



Information related to these guestions will be useful to program managers 
and decision-makers responsible for monitoring individual literacy 
programs as well as the system as a whole. Moreover, this data will be 
useful in planning technical ass tance activities for LPAs and 
participating literacy programs. 



Research and Evaluation 

A third utilization of ALItS concerns the determination of program 
effectiveness in key areas of literacy operations. This assessment 
requires additional information on the practices of individual literacy 
programs as well as data on the gains made by individual program 
participants. This information is of great value to literacy programs 
that want to identify strengths as well as areas needing improvement. It 
also provides a means of demonstrating the overall effectiveness of the 
adult literacy system in New York City. Furthermore, it can provide a 
rich source of evidence for designing and planninq technical assistance 
activities. 



Some of the questions related to program/system research and evaluation 
are: 

1. What recruiting strategies are effective? 

2. How much time is actually spent "on task" in adult literacy 
programs? in different instructional areas? 

3. What is the rate of gain in basic skills for different student 
populations, different programs, and different instructional 
moael s? 

4. Do students retain or surpass their initial growth during a 
second year of participation? 

5. What are the primary predictors of achievement for individual 
students? 



The data generated in response to these and other research and evaluation 
questions will provide a means by which program staff and manaqers can 
examine their program impact and compare their results with literacy 
programs of both similar and different designs. The Information also 
will be useful 1n comparing the New York City MAC/AEA system with other 
programs in New York State and other models throughout the nation. As 
the questions Indicate, such comparisons are possible on both 
implementation and impact variables. 



In-Depth Investigations 

The final utilization element of the dty-wide management Information 
system Involves 1n-depth Investigations of the adult literacy 
Instructional process and the effect of this Instruction on Individual 
participants and their families. Some of the Information necessary for 
these research activities can be drawn from the ALIES data base; other 
data will need to be generated through separate research efforts. 
Regardless of the source, such Information 1s critical to the long-range 
design of the New York City MAC/AEA system .ind of Individual literacy 
programs. Moreover, 1 t is Important to our enhanced understanding of 
functionally illiterate adults and older youth. 



The types of research questions that can be addressed either fully or 
partially through ALIES Include: 

1. What are the patterns of growth evident for participants in 
adult literacy programs? 

2. Besides gains in reading achievement, what other changes do 
students experience after program participation? 

3. What factors contribute to increased student retention? Are 
there predicting factors related to dropout status? 

4. Why are some students more successful than others in acquiring 
literacy skills and/or obtaining and maintalnlnq employment? 

5. What Instructional strategies contribute the most to 
individual student growth? overall program effectiveness? 



A variety of investigatory questions can be raised and answered through 
the ALIES system alone and 1n combination with other supporting research 
efforts. This information will be useful in the future development and 
refinement of individual literacy programs as well as the overall MAC/AEA 
system. 



ERIC 



8 

12 



METHODOLOGICAL PLAN 



The structure, measures and specific procedures that constitute the ALIES 
system represent a logical pattern for developing and maintaining this 
dty-wide data base. This system can best be explained through a 
description of Its component parts, namely the data sets, the forms, the 
data ctllectlon and entry procedures, and the reports. In addition, the 
data elements that comprise the ALIES design provide a clear depiction of 
the system. 



Data Sets 

The data base directory for the ALIES system presently contains two data 
sets, one Individual Student data and the other Literacy Program data. 
Each set consists of a series of student files and records or program 
files and records. Each separate data element or item of Information 
within a record 1s called a field. 



Forms, Documents, and Supplement; 

The Literacy Assistance Center utilizes a number of data collection forms 
and orocedures to obtain data from the city's literacy programs. The 
primary sources of data are four input forms for collecting both 
Individual student data and program data, a turnaround document for 
verification and update of the data, and interim and final supplement 
forms. The specific Instruments are described below; in addition, copies 
of the ALIES forms and document are provided in Appendix A. 

Forms 

• Individual Student Record Form which 1s filled out for 
each student when the student begins a program. This 
form collects basic student data such as birth date, sex, 
ethnicity, and entry achievement level. 

• Enrol lee Roster Form which 1s filled out for each program 
or class cycle and collects student placement information 
for each cycle. 

• Program Projected Services Form which is filled out at 
the beginning of the funding period and collects 
information about the program contract, including the 
projected number of instructional hours, contact hours, 
and students for the fiscal year. 



• Schedule o f Services Form which is filled out and 
submitted within 15 days of the date services begin for 
each program cycle and collects information about 
schedules and instructional personnel. 

Document 

• Turnaround Document which is completed at the end of each 
cycle and/or at the interim and final reporting periods 
and is used to verify and update student data. 

Supplements 

• Interim Supplement which is completed at the midpoint of 
the fiscal year and is desiqned for programs to provide 
explanations of data, to summarize other program 
activities and acccnpl ishments, and to raise concerns. 

• Final Supplement which is completed at the end of the 
fiscal year and is designed for programs to provide a 
final explanation of data, to summarize other program 
activities, and to raise concerns. 



Data Collection and Entry 

As mentioned previously, each of the Literacy Providing Agencies has 
different systems and processes for collecting and entering 
program- related and stuaent data. Therefore, each of the LPAs has 
separate needs in initiating this uniform data effort. With regard to 
the Board of Education, minor modifications need to be made on data 
elements and forms as well as data entry processes. The Board's literacy 
files will be processed by BOE staff. Duri/ig the second year of system 
operation, the data collected from Cl'JY a^.d CBO programs will be 
processed by the LAC. Also, the LAC use pilot projects to test and 
refine the data collection forms and procedures. 



In order to calculate city-wide statistics about literacy programs, the 
data on CUNY and CBO programs and the BOE data must be part of a larger 
file at some point in the data processing system. The processing, while 
separate for each of the systems, must be constructed so that city-wide 
data can be combined. The system 1s being created to provide consistent 
data making It possible to integrate the data from the three LPAs: BOE, 
CUNY, and CDA. The Literacy Assistance Center is working with the Fund 
for the City of New York using its computer center and resources to 
provide the needed Integration and statistical analysis of the ALIES data. 
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Estimates of the volume of data involved in the first year of operation 
are: 

• BOE: 40,000 student records (includes 20,000 G^D records) with 
the averaae student record beinq approximately 500 characters 
Jonq. Additionally, one oroqram record exists with 
approximately 200 characters. 

• CUNY: 7,000 student records (includes 3,500 GED records) with 
the averaae student record estimated to he 500 characters 
lonq. Additionally, eleven CUNY oroqram records exist with an 
estimated averaqe lenqth of 200 characters. 

• CBOs: 6,700 student records with the averaqe student record 
beinq approximately 500 characters lonq. Additionally, 37 
oroqram records exist with an estimated averaqe lenath of 200 
characters. 



System Reports 

The ALIES system produces three types of hard copy output reports. These 
reports are: 

• The Start-Up Report which describes the beqinninq 
implementation of classes and sites for each literacy 
oroqram. Data qenerated in this report include the number of 
students attendinq each literacy oroqram by instructional 
level, the number of contact and instructional hours, and the 
averaqe daily attendance. 

• The Interim Report which provides both quantitative and 
qualitative data about proqram operations durinq the first six 
months of the contract year. The report delineates 
differences between projected and actual numbers of students 
served, and projected and actual numbers of contact and 
instructional hours, and also provides data on the number of 
students with qains on the TARE and other impact measures. 

• The Final Report which parallels the proqram information 
presented in the Interim Reoort. This report covers the 
entire fiscal year, and is used by staff in the city's 
literacy oroqrams to prepare their final proqram reports for 
the State Education Department and the Office of the Mayor. 



The processinq of reports is accomplished by desiqninq specific formats 
throuqh the computer software. 
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These three output reports are generated on a yearly timetable. The 
reports provide information as follows: 



In addition to these hard copy output reports, narrative summaries for 
the interim and final reports are provided to the city's literacy 
programs. Reports appropriate for use by each agency will be presented 
to th- Office of the Mayor, the State Education Department, the LPAs and 
individual programs throughout the duration of the MAC/AEA Adult Literacy 
Initiative. 



To complete the reporting system described above, a List of Program 
Services also is prepared by LAC staff. This list, the most frequently 
requested LAC document, is available in October and is updated in 
February. It provides information on each program, including program 
addresses, telephone numbers, contact persons, and types of services. 



The complexity of the ALIES system and the changes required of LPAs and 
literacy programs using this system necessitate that the ALIES components 
be developed and implemented over a period of time. In fact, full 
operation of ALIES is not expected until the 1987-88 program year. Many 
critical components of ALIES are already in place, however, and more are 
expected to be implemented during the second program year (1985-86). To 
ensure that the ALIES design can be fully implemented and used by all 
LPAs and programs in the New York City literacy initiative, pilot studies 
were conducted during the first year and will continue for each year of 
the development of the system to provide a test run of the various 
aspects of the system. Testing each component of ALIES on a small scale 
will enable refinement of the system prior to wide scale use. The system 
development phase will not be considered complete until the 
implementation of these pilots is undertaken and completed. 



To clarify the design and implementation process, yearly timelines for 
system development are provided on the pages which follow. The timeline 
for the fourth year of the system will show what full operation of ALIES 
is expected to involve. Additionally, a calendar is provided for the 
fourth year of operation to depirc the specific timelines for form 
completion and report preparation. 



Start-Up Report 
Interim Report 
Final Report 



Data as of September 30th 
Data as of December 31st 
Data as of June 30th 



TIMELINE FOR SYSTEM DEVELOPMENT 
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1984-85 
Year 1 



ADULT LITERACY INFORMATION AND EVALUATION SYSTEM 



INPUT 



PROCESSING 



OUTPUT 



SUMMARIES 



Agencies using ALIES Input Forms 
None 



Agencies involved In 
ALIES Data lProcess ~ 
None 



Agencies reflected 
jn the Output Reports 
Aggregate; BOE; CBOs; CUNY 
ISD: None 



Agencies reflected 
Summary Reoortt 
BOE; CP5s; CUNY 



Training on Current Forms 



1. Roll book Form 

2. Start-Up Report Form 

3. Interim Report Form 

4. Final Report Form 

5. FY86 Application Form 



Processing of 
Aggregate Data 
by LAC on 
LOTUS software 



Hard Copy Output Reports Summary Reports 

(prepared and disseminated by LAC) 



Processing by LAC 

1. Start-Up Output Report 

2. Interim Output Report 
3* Final Output Report 



1. Start-Up Reoort 

2. Interim Reoort 

3. Final Report 

4. Program List 



Programs in Pilot of Manual 
Recordkeeping System 



Development of Software 
for Individual Student 
Data 
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ADULT LITERACY INFORMATION AND EVALUATION SYSTEM 



1985*86 
Year 2 



INPUT 

Agencies using ALIES Input Forms 
CBOs; CUNY 



PROCESSING 

Agencies Involved In 
ALIES Data Process " 
CftOs/CDA; Cu^V 



OUTPUT 

Agencies reflected 
in the Output Reports 
Aoareoate: ROE; CBOs; CUNY 
ISD: CBOs; CUNYfseparate data) 



SUMMARIES 

Agencies reflected 
in Summary Reports 
BOE; CBfts; CUNY 



Training on Current Forms 



1. Program Projected Services Form 

2. Individual Student Record Form 

3. Student Roster Form 

4. Schedule of Services Form 

5. Turnaround Document 

6. Interim Report Form (Narrative) 

7. Final Report Form (Narrative) 

8. FY87 Application Form 

Pilot of Programs In Computerized 
Recordkeeping System 

Pilot of library Programs in 
Development and Use pr~5wn 
System 



Hard Copy Output Reports S unwary Reports 

(prepared and cfissemina ted by LAC) 



Processin9 of 
Aggregate 
Data byTAC 



Pilot on Processing of 
Individual Student 
Rata by the fund for 
the City of New Yori 

(rtNY) 



Processing by LAC 

1. Program Projected Services 

Report 

2. Start-Up Output Report 

3. Interim Output Reoort 

4. Final Output Report 



Pilot on Processing Individual 
Student Data 

Processing by the FCNY (Pilot) 

1. Final Output Reoort 



1. Program Projected 

Services Report 

2, Start-Up Report 
3* Interim Report 
4. Final Report 

5- Program List 



Refinement of BOE Input Forms to 
be compatible with ALIES Forms 



Refinement of BOE Svsten 
to be in line with SUES 

Develop computer capacity 
of CDA system 



Develop computer capacity 
of CUNY system " 
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1986-87 
Year 3 



ADULT LITERACY INFORMATION AND EVALUATION SYSTEM 



INPUT 



PROCESSING 



OUTPUT 



SUMMARIES 



Agencies using MIS Input Forms 
BOC; CBOs; CUNY 



A gencies Involved In 
His bata Process 
BOE; CBOs/CDA; CUNY 



Agencies reflected 
In the Output Reports 
Agoreoate: BOE; CBOs; CUNY 
ISb: CBOs; CUNY (separate 
and combined data) 



Agencies reflected 
in Sunwa Vy Reports 
BOE; C&Bs; CUNY 



Training on Current Forms 



1. Program Projected Services 

2. Individual Student Record Form 

3. Student Roster Form 

4. Schedule of Services Form 

5. Turnaround Document 

6. Interim Report Form (Narrative) 
Final Report Form (Narrative) 
FT88 Application Form 



7. 
8. 



First year of full 
ALtES processing"" 
by LPAs 

Processing by CBOs S 

CDA onto disk 
Processing by CUNY 

onto disk or tape 
Processing by BOE 

onto tape 



Hard Copy Output Reports Sunna ry Re ports 

(prepared and disseminated by LAC) 

Processing by LAC 



1. Program Projected Services 

2. Start-Up Output Report 



Processing by the FCNY 

1, Interim Output Report 

2. Final Output Report 



1. Program Projected 
Services Report 
?. Start-Up Report 

3. Interim Report 

4. Final Report 



Development of forms to expand 
system (Support Forms) 

Roll book 

Recruitment 

Halting lists 

Personnel 

Scheduling 

Fiscal 



Pilot computer linkaoe 



Development of Agency 
Support Network 



1R 



IS 



1987*88 
Year 4 



ADULT LITERACY INFORMATION ANO EVALUATION SYSTEN 



INPUT 



PROCESSING 



OUTPUT 



SUWARIES 



Agencies using ALIES Input Fo rms 
BOE; CBOs; CUNY 



Agencies Involve*? In 
AUEs Rata Process 
BOE; CBOs/CDA; CUNY 



Agencies reflected 
in the Output Reports 
Aogreoate: BOE; CBOs; CUNY 
ISO: CBOs; CUNY(separate data) 



Agencies reflected 
In Sumnarv Report? 
BOE; Cfifls; CUNY 



Training on Current Forms 



Hard Cooy Output Reports 



Summary Reports 



uutput Keports Summary R 

(prepared and disseminated by LAC ) 



1. Program Projected Services Form 

2* Individual Student Record Form 

3. Enrol lee Roster Form 

4. Schedule of Services Form 

5. Turnaround Document 

6. Interim Report Form (Narrative) 

7. Final Report Form (Narrative) 

8. FY89 Application Form 



Processing by CDA 

onto disk 
Processing by CUNY 

onto disk or tape 
Processing by BOE 

onto tape 



Processing by LAC 

1. Program Projected Services 
Z. Start-Up Output Report 

Processing by Fund for the 
City of NY (FCNY) 

1. Interim Output Report 

2. Final Output Report 



1. Program Projected 
Services Report 
Z. Start-Up Report 

3. Interim Report 

4. Final Report 

5. Program List 



On-Going Refinement > Development 



Development of software 
for additional program 
needs ~~ 

Technical assistance 
for data processinn 

Support of Agency 
Network 



Tailored reports for 
special purposes 



Tailored reports for 
special purposes 
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ADULT LITERACY INFORMATION AND EVALUATION SYSTEM 

1987-88 
Year 4 

July Aug Sept Oct Nov Dec Jan Feb Mar Apr May. June 



2 22222222222 

3 3 

4 

5 5 

6 

7 

8 

9 

10 

11 

12 

Forms " " 

1. Program Projected Services Form (beginning of the fiscal year) 

2. Individual Student Record Form (continuous throughout the year when students enter the program) 

3. Enrol lee Roster Form (every cycle; minimum two times a year) 

4. Schedule of Services Form (within 15 days of the beginning of each program cycle) 
Turnaround Document 

5 Update/Verification Turnaround Document (every cycle; minimum two times a year) 
Output Hard Copy Reports 

6. Program Projected Services Report (Data as of the start of the fiscal year) 

7. Start-Up Report (Data as of September 30th) 

8. Interim Report (Data as of December 31st) 

9. Final Report (Data as of June 30th) 
Narrative Summ aries 

10. Inter! m 

11. Final 
Ppqram List 

12. List of Agencies and Contact Person 

17 



9 

ERJC 



21 



APPENDIX A 
FORMS FOR THE ALIES SYSTEM 



PROGRAM PROJECTED SERVICES FORM 



5/85 



Part I 



/m cm i i i i i i i ixn a i i » i i » i i m m i i 

Date (m/d/y) 2. Agency 3. Contact Person ; Last Name, F.I. 4. Agency Address ; Number and Street 



1. Pat 

i i i i.i i ijj ra i i.i i 1 1 <rm> rm-i mm n-p n~n □ □ □ 

City State Zip Code 5, Agency Phone 6 . Services :S ite Class Lab Tutor CAI 



M 1,1 I I I I I I ,1 I I ,1 I.U ♦ U ,1 I I 

7 > Students 8. Instructional Hrs. 9.Ach. Tests 



8 of Enrolled sts 10. Total Instr/Test ing i Hrs . 



II ,1 I I ,1 I U ♦ I M I II 

11. Contact Hours 12. Cont. Hrs. ; 



or Ach. Testng 



„ \ \ ,\\\ ,\ \.n. 

13 . Total Contact/Testi 



ng Hrs. 



14. Contract Amount (s) 



| | | Funding Source 



Total : $1 .| | | .| T TI 
"AC : 9\ ,| || ,| | □ 



EPE 



(source) 



.'»! r| I I ,| I U 



(source) 



A£*_ = »l ,1 I I J-LU 
(source) 



15. Description of Program Personnel 
for Staff Development Purpos e s 
10+ 10+ < 9 <9 
Ex In Ex Tn Total 



Tchrs : 



Paras : 



Cnslrs: 



Mnqrs ; 



Tutors: 



Others: 



16. Type of Program 



I. Basic Education 
In English (BE) 



Level 



Annual 
Slots 



Annual 
Students 



instruction- 
al Hours 



Contact 
Hours 



Students 
with amt. of 
gain >1 .0 or 
±20 points 



0-4.9 



5-8.9 



9-12 



II 



Basic Education 
In Native 
Language 



0-4 .9 



5-8.9 



(specify) 



9-12 



III. Mathematics 



0-4.9 



5-8.9 



IV. English for 
Speakers of 
Other Languages 
(ESOL) 



9-12 



ESOL 1 
ESOL 2 



i ERIC 



ESOL 3 
ESOL 4 
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"Hr" 



1. Page 



]-- 



pages 



(■/d/y) 



003-8/8S-P 



| Q f | 1 | | rn 

I** Jij »• Si t or ■ r^H. ». 



■4 



mmcL 

13. Start Date (m/d/y) 



i 
I 



Data (m/d7y) 



If different 
from Agency: 




Time Begins 



Time Ends 



16. Address: Numt and Street 



17. Telephone i 
(Area) Number 



CCD C 



City 



18 



1H rrm □ 

f «Li L or * gn "- *■ **** 



State zip Code 

19. CSD: 



□CEM 



I 13. Start Date (m/d/y) 



□ 



VfWsi 10 ' W *' d Initru ctor/Cootdl 



HDD. HD 

.niton L«tt U. Inttructlonj 



15. Schedule 
Tues, wed. Thurs. 



lo ** 1 II. Cnrol l<ci 



14. End Date (m/d7y; 



If different 
from Agency: 




1/. Telephone i 
(Area) Number 



□ 



] □ 

>• ». r.s. 



is. cpot i i~r 



State Zip Code 

19. CSD j 



f m/m/m 



CD Q 



□ 



□. 



13. Start Date (m/d/y) 



a 



1 14. End Date (m/d7y 



Time Begins 



Sun. 



VtWsi 10 * ln«tructor,coordln^o f . L«t r.I.* II. ' l«.trJtio„«l „ tnroM-L 

Srioninf *™ 11 -— — 

15. Schedule 

TueS ' Wed ' Thurs. pti. sat, 



Mon. 



If different 
from Agency s 




16. Address i Number and Street ai* 

*»*ty State 

;w«s£„ (rrri) rrn-rrrn «.»n- 



Zip Code 



26. 



J lie CSD$ 



I * I t ome are required 



INDIVIDUAL STUDENT KKCORD FORM 



001-5/85-P 



I Name : 



Last 



First 



HQ 



H.I. 2. STUDENT ID NUMBER* 



|IU- » ») 

3 tfnan 



4 . Address t 



«••» m F 

SB* □ □ 



Number and Street 

8. ETHNIC IDENTITY* mi 



Apt. 



Clt? 



3. Phone: (Area) Number 



] m c 

State ST 



ZIP CODE* 



7, DATE OF BjttfH* 



1 □ taer Indian 4 □ Hlepanic 

2 Q Black 5 □ White 

3 □ Asian 



(Other) 



9« EMPLOYMENT STATUS 1 

l^CffTLOYCO, fULL-TIHC 
2*CHfL0V£0 # fAHT-TlriC 
J*UMCMPLOTCD 

(AVAILAtLE, > SI MKS.| 
4*Otf£f«*U>IED 

(AVAILABLE, « SI UK*. I 
^UNEMPLOYED 

I UNAVAILABLE* 

IMll 



not 



jj/iiexi] 

l»/d/y> 

I. UATi: STUDENT BEGINS* 



HIGHEST 

GRADE 

COMPLETED* 



i. Yr3. In U.S, 
Schools 



ihMll) 



| 14, FUNDING SOURCE (S) * 
iiimQ MAC/AEA 

ii2o> n jtpa 

□ VEA 
REAP 
""•Q WEP 

11,41 D ACE 
U2S»Q] EA 

,ia<> (ZI Other 



1127} 



Optional local code: 



15. Referral Source tun 

Another Student 

2 □ Radio 

3 □ TV 

4 Q Social Svce- Agency 

5 Q Education Program 
*> CU Training Program 

7 []] Friend or Relative 

8 Q Other 

Specify i 



10. POPULATION CATEGORIES * fi-ie») 

e RECEIVING PUB- e Training .* l9 
LIC ASSIST*. . . . n ,i?l Program (_] 

• INSTITUTION- e Retired Q 

ALIZED* [I M . 

1 e Single 

e MIGRANT* □ Parent □ 

e IMMIGRANT* □ a Homemaker □ 

- Refugee a Firet Genera* 

e Education tlon Co1 le 9 e • • • • □ 

Program (Zl 1 " 1 

e HANDICAPPED* . fl<"> 
If handicapped 

IW flOSI 
■Mftt.Uy r«t«rdod □ *««otlon«lly dUturbod*. □ 

-hard of h**rlnf Q - or thopodic«lly 

-doof p 4» P #lrod □ 

* viiuiHy hondlcoppod. . . Q 



Iff) 



- othar hoilth. 



•pooch lftftirod □ d I MblUt4 „.„: # 



olcohol ond/or 
drMf obuoor. * * * 



■ n 

O04I 



l9| 



o_D,i_m. m m 



Ami I. Fam. Income Persona Child* 



1139*140} 



n 



17. Country of Origin 



Code 



(141-112 



/U43-144 



18» State of Inlt. Settlement Code 19. Year 



DATE Im/d/y^ 



ra"/m;m m m-Q-D cfi m i 

m m m t 

: [ 



20, PRETEST INFORMA TION* (145 240) 

----- p 

TEST CODE 



SUBS CO RES 



TOTAL TOTAL 
RAW SCORE CO^CQ (Opt ton* I) 



Itf<4 1921 



o 7 ^uii.CXI/CXJ/QJ 
m T r;;v,'..,m/m/m 



-DO 



m 



Q 



8 



u 
2 

M 



Name 



Interviewer 



Children: 



Marital Status 



Name of Spour 



Names 



Ages 



In case of emergency contact: 

Name 

Phone 



Relation 



Doctor 



If handicap/disability/health problem Describe 

Taking Medication? Yea No What Kind? 

S.S.t If public assiatar.ce, receipt IMC* IP* 

Registered Voter: yes no Veteran: yes no Addit' 1 Veteran Info. 



001-5/85-F 



Public School? 

yes no 

yes no 

yes no 

yes no 



Professio n 
1 l employed : 
Address 



Employment 



Phone^ 
Hours^ 



Immigration" 



Date of U.f*. entry 

Secondary migration date_ 

Alien Registration # ~_ 

Refugee # 



Resettlement 

Address 

Phone 



Agency : 



Contact Info* 

Caseworker 9 s Name 
Phone 



Goals 



Language 


Language spoken 


Family language spoken 






Can read own language: 


yes 


no 


Can write own language: 


yes 


no 


English : 






Can read/write English: 


yes 


no 


Speaking ability: none 


little 


good 


Years previous instruc 9 n 


in U.S. A 





Other information : 



Testing Information : 



29 



Taken GED? yes 
Other Tests: 



no 



Date 



Score 



Dates Administered Scores 



3U 



enf.cli.ee: scster ?cf,m 



1 




of 


pages 




1. Pagj 


• 






2. 



cm □ e 



3. Agency 4* C, L 5. C, L or 

i i i i i i i i i i □. — — 



wd iMtructo/Coordliutof i t*«t r.l. 



Last Nr: 



First Nam 



M.I. 



Enrol le« ID Number 



:; a 






□ □. L 
































□ □. L 






















1 


















































II I.I 


















i — I 
J 










I 












1 




















































I'LL 


— i 


i — 

i 


















□ 


























— 1 


i 

I 




II I.I 




















;»LL _L_ 




1 














1 










1 


































in. 




















Jul 1 




















1 




1 
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n i. i 




















« 1 


















1 














is 
































11 l.l 




















«IE J 


L 


















































JUL 


















18 


1 








































19 


























II LI 




















*e □ 


1 




















21 
































II l.l 
















J 


22| 
















J 




























II l.l 




















* 1 1 

feme 


IE_L 












> 






J 



Date Printed: October 16. 1985 



Class 

Teacher : 



Pa^e 1 



LAST NAME FI 



ion 



TURNAROUND D0\. ; !Mf NT 
FORM A - Data Verification - F OR AGENCY: 

E TH £MP TOPjl ATI ON PRFTEST 

BIRTH DTE SEX GRP 1 STAT 2 CAUoCWES 3 FS 4 DATE 

ir.iiiiisiitiKtctLrsittxtiEii^ttteBiSxesjbiBzi 



3 . 



ADOA051963 051963 (F) (2) 

FREC010366 010366 (M) (2) 

JA*0011638 011638 (M) (?) 

LAMMO 11041 011041 ( F ) ( 2 ) 

VALM101246 101246 <F> (2) 

WOOW042231 04223 1 ( M ) (2) 



(1) (D)(K)( )( )( ) 

(4) fA>< >( )( )( ) 

^6) <CMK)< )( )( ; 

M> (DH*)f K )( 

( 4 > ( 0 ) ( ( ) ( ) ( > 

(1) (C)(K)r )( H ) 



PRETEST 
DESC 

1 



PRFTEST 
SCORES 



GE/ 
LVL 



(060565) 


1 


(TR- 


E- 


3) 


< )( )( 


)( 


22) 


(1 


00) 


(060585) 


2 


( T M- 


E- 


3) 


( )( )( 


)( 


28) 


(1 


00) 


(0605F5) 


1 


(TR- 


E- 


3) 


<36)Oex 


)( 


74) 


(4 


30) 


(060585) 


2 


( TK- 


E- 


3) 


<45)(22)< 


)( 


6?) 


( 'J 


70) 


(Q605B5) 


1 


(TR~ 


E- 


3) 


(36)(36>( 


)( 


74) 


t t 


30 ) 


(060585) 


2 


( T*~ 


E- 


3) 


(34)(22)< 


)( 


lb) 


(2 


20) 


(060585) 


1 


(TP- 


E - 


4) 


<?7)(09)( 


)( 


36> 


(2 


50 ) 


(060565) 


2 


( TH- 


c - 


3) 


(36)(18)( 


) ( 


56) 


(2 


20) 


(0605*5) 


1 


( T R- 


r - 


4) 


(31 )(09)( 


>( 


40 ) 


i 2 


70) 


(060565) 


2 


( TM- 


E- 


4) 


(31)(09)( 


)( 


40) 


( 1 


70) 


(060585) 


1 


(Tk- 


F- 


4) 


d7)(oe)( 


)( 


52) 


(3 


.00) 


(060585) 


2 


( TM- 


E- 


4) 


(35)(15)( 


)( 


50) 


( 2 


.40) 



Note 1 . Not* 

1 » Amrrican Indian 1 ■ 

2 * Black 2 « 

3 * Asian 3 * 

4 E H i s p Si n 1 c 4 ■ 

5 ' White- (Ot \ic-r ) 5 * 



Employed FulT-t 1n>e 
Employed Part-t 1me 
Unemployed (Available > 52 
Unemployed (Available < 52 
Unemployed (Undvoi Table) 



wks ) 



Note 
A * 
8 ■ 

C - 
0 * 
£ * 

F = 



Receiving Public Asst M * 

ins 1 1 tut lona 1 1 zed I ■ 

Migrant J * 

Imrr'1 grant K * 
Refuge* 

fce'vication Program (_ = 
Tra t n i ng f l ogram 



Ret 1 red 

Sing 1 a Parent 

Homemaker 

First Generaticr, 

Col Icqe 
Hand Icapped 



Note 4 . 
M * MAC/AL* 
J * J* PA 
k « REAP 



33 



32 



OATE Printed: October 18, 1985 



LAST NAME FI 



TURNAROUND DOCUMENT 
FORM 6 - TeetlnQ Update - FOR AGENCY: 



Class: 
Teacher : 



tot 


BIRTH 
OATE 




TEST 
DATE 


CONTACT 
HOURS 


TEST 
DESC 




TEST 
SCORES 






TEST 
DATE 


CONTACT 
HOURS 


TEST 
DESC 




TEST 
SCORES 
















1 


2 3 


T 












1 


2 3 


ADOA031963 


051963 


( 


/ 


/ 






< ) 




: > 


( 


/ 


/ 






) < ) 




FREC010366 


010366 


( 


/ 


/ 






( ) 






( 


/ 


/ 






) < ) 




JAMO011636 


011636 


( 


/ 


/ 






( ) 




[ > 


< 


/ 


/ 






) ( ) 




LAMMO 1104 1 


01 104 1 


( 


/ 


/ 






( ) 




: ) 


( 


/ 


/ 






) ( ) 




VALM101246 


101246 


( 


/ 


/ 






( ) 




: > 


( 


/ 


/ 






) ( ) 




WOOW04 2231 


042231 


( 


/ 


/ 






( ) 




: ) 


( 


/ 


/ 






) ( ) 






TEST CODES 



TR * TABE Reading 
TM ■ TABE Math 
JO « JOHN Test 
FR - FRED Test 



CR * CTBS Espand Reading 
CM « CT8S Eftpanol Math 
AB - ABLE 



WR - Wide Range Reading 

WM - Wide Range Math 

OR * Degree* of Reading Power 



Enter TEST CODE plus Level plur Form for TEST DESC 
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Date Printed; October 18. 1965 



INSTRUCTIONAL HRS: ( 



TURNAROUND DOCUMENT 
FORM C - Program Impact - FOR AGENCY: 

REPORTING PERIOD: FROM ( / / ) TO ( 
OUT OF CLASS CONTACT HOUKS FOR TESTING: ( ) 



Class 
Teacher : 



/ / ) 

CUM. CONTACT HRS. < 12: ( 



Page i 



CAST NAME FI 





OUT OF 


CLASS INSTRUCTIONAL 


HOURS 


FOR 


TEST ING: 














i on 


8IRTH 
DATE 


CONTACT 
HOURS 






I 


PROGRAM 


IMPACT 


CODES 






II SEPARATION 

DATE REASON 


ADOA05 1963 


051963 


( ) 


( ) 


( ) < 




( ) ( ; 


I ( ) ( 


) ( 


) 


( ) ( ) 


( / 


/ ) ( 


FREC010366 


010366 


< ) 


( ) 


( ) < 


> 


( > ( : 


1 ( ) ( 


) ( 


) 


v > \ ) 


( / 


/ ) ( 


JAMO011638 


01 1636 


( ) 


( ) 


< ) < 


> 


< ) ( : 


1 ( ) ( 


) ( 


) 


(.)(.) 


( / 


/ ) ( 


LAMM01 104 1 


011 04 1 


( ) 


( ) 


i ) < 




( > ( : 


> ( ) ( 


) ( 


) 


( ) ( ) 


< / 


/ ) ( 


VALM101246 


101246 


( ) 


( ) 


( ) ( 


> 


( ) ( : 


1 ( ) ( 


) ( 


) 


( ) ( ) 


( / 


/ ) ( 


WOOW04 2231 


042231 


( ) 


( ) 


( ) < 


> 


( ) ( ; 


1 ( ) ( 


) ( 


) 


( ) ( ) 


( / 


/ ) ( 




A 

e 

c 
o 

E 
F 

G 
H 
I 

J 



Imprvd 
Imprvd 
Imprvd 
i mpr vd 
Imprvd 
I mprvd 
Imprvd 
Imprvd 
Obtained 
Obtained 



Basic 

Comp 
Comp 

COTlp 

Comp 
Comp 
Comp 
Ot ht r 
a H 
Rep 



I . PROGRAM IMPACT 
Skills K 
1n Govt & Law L 
1n Commty Resrcs M 
1n Consumer Econ N 
1n Parenting O 
1n Occuptl Knowlg P 
1n Health Care Q 
Competency R 
?. Equlv. Diploma S 
. Loco 1 H . S . Di ploma 



CODES 

* Completed ES0L 4 - Into AfcE/GED 

* Completed ABE - Into GED 

m Into Port secondary Instruction 
■ Into Other Educ . or Trdnina 
- Received U.S. Citizenship 

* Registered to Vote (or Voted) 

* Obtained a Job 

* Obt ralnpd better Job or up?* rede 
m Removed f roni Hub! 1c AsfMst^nce 



I I . SEPARATION CODES 



A 

6 

C 
0 
t 
F 

G 



Health Problems H 

Child Care Probs . I 

Transport. Probs. J 

Family Problems K 

Location of Class L 

Time Class Sched. M 
Lack of Interest 



eft Area 



w Changed Address or 
m Got a Job 

■ Entered Training Program 

* Entered Another Educ. Program 

* Other Known Reasons (Specify) 
» Unknown Reasons 



Signature 
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o n 



I;- ■ 



Oate Printed: October 22* 1985 

TURNAROUND DOCUMENT 
FORM A,1 " Update for Enroll*** without individual Student Record Form* 



C1a*« ; 
Teacher x 

FOR AGENCY: 




Page 1 



LAST NAME 



FI 



109 



Student had fewer than 12 hour* «1nce 7/1/85 
(No Individual Student Record Form required) 



Student had 12 or more hour* since 7/1/85 
(Please attach Individual Student Record Form) 




9RIJ013134 
BRYM082864 

MA8M071342 
THOU 120160 



( ) 



( ) 

( ) 

( ) 

( ) 



' f 



0 



) 
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DATE Printed: October 22, 1985 

TURNAROUND DOCUMENT 

FORM B.I Testing Updazm for students whose Individual Student R'iocrd form* are attached - FOR AGENCY 

BIRTH | TEST CONTACT TEST T£ST | TEST CONTACT TEST 

LAST NAME FI ID* DATE | DATE HOURS OESC SCORES | OA TE HOURS OESC 



Clate : 
Teacher : 




TEST 
SCORES 



I' 



I 
I 

)|( 
I 

)l( 
I 

) l( 
I 

)!( 
I 




TR * T AflE Reading 

TM * T Ad£ Matn 

JO ■ JOHN Test 

FR ■ FREO Test 



8RIJ013134( 


/ 


/ 


)K 


/ 


/ 


8RYM082864( 


/ 


/ 


1 

)l( 


/ 


/ 


MA8M071342( 


/ 


/ 


1 

>l( 


/ 


/ 


THOU120160( 


/ 


/ 


1 

)K 


/ 


/ 



) ( 
) ( 



) ( - 
) ( - 
) ( - 



) ( ) < - 



1 2 3 

- ) ( ) ( ) ( ) ( 

- ) ( ) ( ) ( ) ( 

- ) f ) < > ( ) ( 

- ) ( ) < ) < ) ( 



CR » CT8S Espanol Reading 
CM - CTBS Eatpanol Matn 
A8 =» ABLE 



/ / ) ( ) ( 

/ / ) ( ) ( 

/ / ) ( ) ( 

/ / ) < ) ( 



12 3 T 

->()(>(>( ) 

->(>(>()( ) 

-)()()()( ) 

-)()()()( ) 



WR - Wide Rang* Reading 

WM - Wide Rang* Math 

OR ■ Degrees of Reading Power 



Enter TEST CODE plus Lavel plus Form for TEST OESC 
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1. 



Class: 

Oats Prlncad; October 22, 1985 Teacher; 

TURNAROUND OOCUMENT 

FORM C.1 - Program Impact for studsncs with attached Individual Student Record Forms - FOR AGENCY: i^^MMfl 

REPORT INQ PERIO0: FROM < / / ) TO ( / / ) 
INSTRUCTIONAL HR3: ( ) OUT OF CLASS CONTACT HOURS FOR TESTING: ( ) CUM, CONTACT HPS. < 12; ( 

OUT OF CLASS INSTRUCTIONAL HOURS FOR TESTING: ( ) 



Page 1 



LAST NAME FI 



I 01 



BIRTH 
DATE 



CONTACT 
HOURS 



I 



PROGRAM IMPACT COOES 



II SEPARATION 

OATE REASON 




9RU013134( / / ) ( ) 

8RYM082864( / / ) ( ) 

MABM0?1342( / / ) ( ) 

THOU120160( / / ) ( ) 



( ) < ) ( > ( 

( ) ( ) ( ) ( 

( ) ( ) ( ) ( 

( ) < ) ( ) ( 



I. PROGRAM IMPACT COOES 
A ■ Imprvd Basic Skills * 
B m Imprvd Comp. 1n Govt & Law 
C * Ir.prvd Comp. in Commty Rssrcs 
D ■ Imprvd Comp. 1n Consumer Econ 
E ■ Imprvd Comp. 1n Parsntlng 
F - Imprvd Comp. 1n Occuptl Knowlg 
G * Imprvd Como. In Hsalth Cars 
H * Imprvd Other Competency 
I « Obtained a H.S. Equlv. Diploma 
J * Obtained Rtg (J Local H.S. Diploma 



K - Completed ESOL 4 - Into ABE/GEO 
L * Completed ABE - Into GEO 
M ■ Into Postsecondery Instruction 
N « Into Other Educ . or Training 
O - Received U.S. C1t1rensh1p 
P ■ Registered to Vote (or Voted) 
0 m Obtained a Job 

R - Obtralned better Job or Upgrade 
S ■ Removed from Public Assistance 



Signature: 



) ( 

> ( 

) ( 

) ( 



) ( ) ( 

) ( ) < 

) ( ) ( 

) ( ) ( 



) ( ) ( ) ( ) 

) ( ) ( ) ( ) 

) ( ) ( ) ( ) 

) ( ) ( ) ( ) 



/ 
/ 
/ 
/ 



/ 
/ 
/ 
/ 



II SEPARATION COOES 
A * Health Problems H - Changed Address or Left Arts 
B * Child Care Probe* I ■ Got a Job 
C * Transport. Probs . J « Entered Training Program 
0 ■ Family Problems K * Entered Another Educ. Program % 
E * Location of Class L * Other Known Reasons (Specify) W 
F * Time Class Sched. M * Unknown Reasone 

G « Lack of Interest ^ 

> 



Date : 
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APPENDIX B 

SUPPLEMENTAL MATERIALS FOR THE ALIES DESIGN 



44 



SUPPLEMENTAL MATERIALS 



In addition to the ALIES Oesiqn, Literacy Assistance Center has other 
materials that describe the Ariult Literacy Information and Evaluation System. 
These materials include: 

ALIES Manual of Forms and Instructions 

ALIES Software User Manual 

iq84-85 Pilot Project Summary 

■985-86 Pilot Project Plan 

1984- 85 Research Plan 

1985- 86 Research Plan 

Data Elements in the 1985-86 ALIES System 

These materials may be obtained by contactinq the Literacy Assistance Center 
either throuqh its mailinq address or teleohone number. Additional 
supplemental materials will be added periodically. 



